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IMono:xkenue
0 3alIUTe MEPCOHATBHBIX TAHHBIX PA0OTHUKOB
U 00yYarImxcsi 00pa3oBaTeIbHOI0 YUPeKIeHUsA

Hacrosiee Ilonoxxenue o 3amure nepcoHaNbHBIX JaHHBIX PAOOTHUKOB 00pa30BaTEIbHOIO
yupexaenus (nanee - [lonoxxkeHue) pa3paboTaHo ¢ ENbIO 3aIUTHl HH(GOPMAILIMK, OTHOCSILEHCS K
JUYHOCTH M JUYHOW >KU3HU PAaOOTHHUKOB M OOYYAIOIIUXCS MYHHUIIMIATBLHOTO OIOKETHOTO
YUpEKIEHUS JOMOIHUTENbHOr0 00pa3zoBanus «J{Bopel TBOpUecTBa IeTe U MOIOIEXKH» ropoia
Cwmonencka, (mamee — OOpa3oBarelibHOE YYPEKJICHHE) B COOTBETCTBUH CO CTaThel 24
Konctutynuu Poccuiickoit ®enepaunu, TpynoBeim koaekcom Poccuiickoir ®Penepauuu u
QenepanbabiMu - 3akoHamMu  oT 27 wmronss 2006 toma Ne 149-®3 «O6 wuHbopmanuu,
WH(POPMAITMOHHBIX TEXHOJIOTUAX U O 3amure nHpopmamuu», ot 27 uroist 2006 roga 152-d3 «O
MEPCOHAIBHBIX JaHHBIX», lIpaBHiiaMu BHYTPEHHETO TPYIOBOrO pacmopsigka OOpa3oBaTebHOTO
YUPESKICHUS.

1. O01ue moJoKeHus

1.1.IlepconanbHbie JaHHBIE - TI00ass HHGOPMAIUS, OTHOCSIIAICI K OIPEICICHHOMY HIIH
ompefeasieMOMy Ha OCHOBaHMM Tako MHpopManmuu ¢usndeckoMy auny (cyObekTy
MePCOHAIBHBIX JAHHBIX), B TOM YHCJIC €ro (GaMHIINs, UM, OTYECTBO, T'OJ, MECSII, JaTa U MECTO
pPOXKICHUS, aapec, CEeMEHHOe, COIMalbHOE, HMYIIECTBEHHOE IIOJIOXKEHHE, OOpa3oBaHuE,
npodeccus, 10X0abI, Apyras HHPOPMAIUS.

1.2.IlepcoHanbpHble JaHHBIE paOOTHHKA - WH(pOpManusa, HeoOXoauMas padOTOAATEIIO B
CBSI3M C TPYJOBBIMU OTHONICHUSIMH M Kacaromascss KOHKPETHOTO paOOTHHKA.

[lepconanbHble AaHHBIE OOydYaroIIUXCs - WHMOpMamus, HeoOxoauMas 00pa3oBaTEIbLHOMY
YUPEKJICHHUIO B CBSA3U C OTHOIICHUSMH, BOSHUKAKOITUMU MEXIy 00YUYaIOIIMUMCS, €T0 POIUTEIIMH
(3aKOHHBIMU TIPEACTABUTEISIMI) U 00pa30BaTEIbLHBIM YUPEKICHUEM.

1.3. OOpaboTKa MEepCOHATbHBIX JaHHBIX - JACHCTBUS (ONMEpamuu) ¢ ImepCoOHATbHBIMU

JIAaHHBIMM, BKJIIOYas cOOp, CHCTEMAaTH3aIlMI0, HAaKOILUICHUE, XpaHCHHE, yTOUHEHHE (0OOHOBJICHHE,
W3MCHEHHE), HMCIIOJIb30BaHUE, paclpocTpaHeHHe (B TOM 4YHCJE Tepeaady), o0e3nIuBaHHE,
OJIOKMpOBaHWE, YHUUYTOKECHUE IEPCOHATBHBIX JaHHBIX.
PacripocTpanenne TmepCcOHANBbHBIX JaHHBIX - JCHUCTBHSA, HamNpaBJICHHBIE Ha Tepeaady
MePCOHATBHBIX JaHHBIX OINpEASICHHOMY KpyTy JIHIl (Tepeaada MepCOHAIBHBIX JaHHBIX) WA Ha
O03HAKOMJICHHE C TIEPCOHAIBHBIMU JaHHBIMA HEOTPAaHHMYCHHOTO Kpyra JIMIl, B TOM YHCJE
00HapoI0BaHME TEPCOHANBHBIX JAHHBIX B CPEACTBAX MacCOBOW HWH(pOpMAIMU, pa3MEIICHHE B
MH()OPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX CETSIX MM IPEJOCTaBICHUE HOCTyla K IIepco-
HaJIbHBIM JTAHHBIM KaKUM-JIM0O HHBIM CITOCOOOM.

Hcnonb30BaHue TEPCOHANBHBIX JAaHHBIX - JIEHCTBHS (ONepamuu) C TepCOHAIbHBIMHU
JIAHHBIMM, COBEpIIAaeMbIe OIEPATOPOM B IEISAX IMPUHATHS PEIICHHH WM COBEPIICHHUS WHBIX
JEUCTBUM, TTOPOKIAIOMIMX IOPHINYECKHAE MOCIEICTBUS B OTHOIICHHH CYOBEKTa MEePCOHANIbHBIX
JAHHBIX WM APYTHX JIMI[ JU00 MHBIM 00pa30oM 3aTpardBaloOllMX IIpaBa M CBOOOIBI CyOBEeKTa
MePCOHANIbHBIX JAHHBIX WIIH JIPYTHX JIUII.

OOmenoCTyHbIE  MEPCOHAIbHBIC  JaHHBIE -  IEPCOHANbHBIC  JaHHBIC,  JOCTYII
HEOTrPaHUYEHHOTO Kpyra JIUI K KOTOPBIM MPEAOCTABJICH C COIJIacHs CyOBheKTa MepCOHAIbHBIX
JIAHHBIX WJIM Ha KOTOPbIE B COOTBETCTBUU C (pelepallbHBIMH 3aKOHAMH HE PacIpOCTPaHSAETCS
TpeOoBaHUE COOIOACHUS KOH(PUISHIIHATBHOCTH.

1.4. K mepcoHaJbHBIM JaHHBIM PAaOOTHHKA, IMOJYy4aeMbIM paboTomaTeaeM M IIOJJISIKAITUM
XPaHEHHUIO y paboTogaTes B MOPSAIKE, IPEIYCMOTPECHHOM ACHCTBYIOIIMM 3aKOHOAATEILCTBOM U
HacrosamuM [lonokeHneM, OTHOCATCS CIEAYIOIIUE CBEACHUS, COIEpIKAIIMecs B JUYHBIX JeiIax

PabOTHUKOB:

- MaCIOPTHLIC JaHHEIE Pa0OTHUKA,

- UHH;

- KOmus CTPaxoBOTO CBUIETEIHCTBA roCyJapCTBEHHOTO MEHCHOHHOTO
CTpaxOBaHUS,

- KOIIuA JOKYMCHTa BOMHCKOTI'O yucTa (I[J'ISI BOCHHOOOS3aHHBIX n JIA1I,



MOIC)KAIIMX MPU3BIBY HA BOCHHYIO CIIYXKOY);

- KOS JOKYMEHTa 00 00pa3oBaHWHU, KBAIM(UKAIMK WM HAIMYUM CII€IHAIbHBIX 3HAHUM
(mpu MOCTYIIJICHUH Ha paborty, TPEOYIOLIYIO crenMaabHbIX
3HAHUU WK CIIEIHAIbHOMN IMOATOTOBKH);

- QHKCTHBIC JaHHBIC, 3alOJHCHHBICE PAOOTHUKOM IIPH IOCTYIICHHMH Ha pPabOTy HIM B
npouecce paboThl (B TOM 4YHCiIE - aBTOOHMOrpadus, CBEACHHUS O CEMCHHOM IIOJOXKCHUH
paboTHUKA, mepeMeHe (haMUINU, HATUUYUN AETCH U MXKIMBCHIICB);

- JIOKYMEHTBI O BO3PAaCTe MAJIOJICTHHUX JCTCH M MECTEC MX O0YUCHHUS;

- JOKYMEHTBI O  COCTOSHMH  3JI0pOBbS  JETE€d W  JPYrUX  POJCTBEHHHUKOB
(BKJIIOYas CIpaBKU 00 MHBAJIUIHOCTH, O HAJUYMH XPOHUYCCKUX 3a00JIeBaHHM);

- ITOKYMEHTBI O COCTOSIHHH 3I0POBbs (CBEACHUS 00 HHBAIIMIHOCTH, O O€PEMEHHOCTH M T.I1.);

- UHBI€ JOKYMEHTBI, KOTOPBIC C YyYETOM CHCHU(PUKH pPabOTBl M B COOTBETCTBHHU C
3aKOHOJaTelIbcTBOM Poccuiickoin denepanyu TOJKHBI ObITh IPEAbIBICHBI PAOOTHUKOM IIPH
3aKJIIOYEHUN TPYAOBOI'O0 JOrOBOpa HMIIM B IEPHOJ €ro AeHcTBUS (BKIIOYAs MEIMIMHCKHE
3aKJIIOUECHUS, MpeabsABIIEMbIC pabOTHHKOM npu POXOKICHUU 00s13aTeIbHBIX
MPEABAPUTEIBLHBIX U IEPUOIUICCKUX MEAUITTHCKIX OCMOTPOB);

- TPYZIOBOM JIOTOBOP;

- 3aKJIFOYCHHE I10 JJAHHBIM IICUXOJOTHYECKOIr0 UCCIIeT0BAaHUS (€CIU TaKOC UMEETCs);

- KOIIMM IIPUKAa30B O MpPHEME, IEePEBOJaxX, YBOJbHEHHHU, MOBBIIICHUN 3apaOOTHOM IIATHI,
MIPEMUPOBAHUH, TTOOIIPCHUSAX U B3BICKAHUSX;

- JIu4Has Kaptouka 1o popme T-2;

- 3asABJICHUS, O0BICHUTEIbHBIE U CIIY)KEOHBIE 3aITHUCKHA PaOOTHHKA;

- JOKYMEHTBI 0 MPOX 0K ICHUHI pabOTHUKOM aTTECTalllH, MOBBIIICHUS
KBAIM(DHUKALIMH;
- UHBIE JIOKYMEHTBI, cojepIKaIiue CBEICHHUS 0  pabOTHHKE, HaX0)KJCHHUE

KOTOPBIX B  JHYHOM  Jejiec  pabOTHHMKAa  HEOOXOAUMO TS  JIOKYMEHTaJIbHOTO
o(hOpMIICHUS TPYAOBBIX IPABOOTHOIIEHUNW C pabOTHHUKOM (BKJIFOYash HPUTOBOPHI Cyda O
3alpeTe 3aHUMAThCS IEJarOTHYECKOW  JAeSITEbHOCThIO WM 3aHUMAaTh PYKOBOJISIIHE
JIOJDKHOCTH).

1.5. K nepcoHaabHbIM JaHHBIM O0YUYaOIIMXCS, MOIy4aeMbIM 00pa30BaTEIbHBIM YUPEIKICHUECM
M TIOJJICKAIIUM XPAaHECHHUIO B 00pa30BaTEIbHOM YYPEKJICHHH B TMOPSJKE, MPEIyCMOTPEHHOM
JNIEUCTBYIOIUM 3aKOHOJATEIBCTBOM MW HacTtosmuM IlojoKeHreM, OTHOCATCS CISAYIOIIHE
CBEJICHHMS, COJEePIKAIIMECS B IMYHBIX JeIaxX yJdanuxcs:

- TOKYMEHTBI, YJIOCTOBEPSIONINE JUYHOCTh OOydYaromerocs (CBUAETEIBCTBO O POXKICHUH
WJTU T1acTIOPT);

- IOKYMEHTBI O MECTE MPOKUBAHUS;

- TOKYMEHTBI O COCTaBE CEMbH;

- MacTOPTHBIC JaHHBIC POJUTENCH (3aKOHHBIX MMPEACTaBUTENICH) 00y YaroIerocs;

- JIOKyMEHTBl O TIOJy4YeHUH OOpa3oBaHUs, HEOOXOJMMOTO [JIsi TIOCTYIUICHUS B
COOTBETCTBYIONIUH Kj1acc (JIMUHOE €0, CIIPaBKa C IPeAbIAYIISro MecTa yueOnl U T.11.);

- IOJTUC MEIUITMHCKOTO CTPaXOBaHUS;

- JIOKYMEHTBI O COCTOSTHUH 3J0POBBs (CBEIEHUS 00 WHBATUIHOCTH, O HAJUIMH XPOHUYCCKUX
3a00J1€BaHN, MEIHUIIMHCKOE 3aKII0YeHHE 00 OTCYTCTBHHM NPOTHMBOIIOKA3aHWUW [JIi OOy4YeHHUS B
00pa30BaTEIbHOM YUPEIKJICHUN KOHKPETHOTO BHJIA U THIA, O BO3MOKHOCTH H3YYCHHS ITPEIMETOB,
MIPEACTABIISIONINX TTOBBIIICHHYIO OMACHOCTD IS 37J0POBBS U T.11.);

- JIOKYMEHTHI, MOATBEPKIAI0IINE npaBa  Ha  JIONOJHUTEJIbHBIE  TapaHTUU
W KOMIIEHCAIlMM TI0 OIpPEJeJIEHHbBIM OCHOBAHUSM, MPEAYCMOTPEHHBIM 3aKOHOJATEIbCTBOM
(ponuTenu-uHBAIU/IbI, HEMOJTHAS CEMbs, peOCHOK-CHUPOTA U T.I1.);

- UWHBIE JIOKYMCHTBHI, COJCp)Kallde IepCOHANbHBIE aHHBICE (B TOM YHCIIE CBEACHUS,
HEeOOXOMMBIC JIJIS MPEIOCTaBICHUS 00yJaromeMycs TapaHTHH 1 KOMITCHCAIIHH, YCTaHOBIICHHBIX
JEWCTBYIONUM 3aKOHOIATEIIHCTBOM).

2. OcHOBHBIE YCJIOBHS NPOBeICHUsSI 00Pa00TKH MEPCOHAIBHBIX JAHHBIX

2.1.06pa3oBareiabHOE yUpexKICHHUE OTpeJieNsieT 00BeM, coJiepKaHue
00pabaTeIBaeMbIX IEPCOHANBHBIX JAaHHBIX PAOOTHUKOB M OOYyYarOIIUXCS, PYKOBOJCTBYSCH
Koncturynueii Poccuiickoi ®emepamuun, TpyaoBelM Koaekcom Poccuiickoii ®enepanum,
3akoHOM P® o1 10.07.1992 Ne3266-1 «O06 006pa3oBaHMM» U HHBIMH (e/iepaTbHBIMIA 3aKOHAMM.

2.2.06paboTtka MMePCOHATBHBIX JIAaHHBIX pabOTHUKOB OCYIIECTBIISICTCS
HCKJITIOYUTEIIEHO B IIENISIX 00ECIeYeHUsI COOIOACHNS 3aKOHOB M MHBIX HOPMATHBHBIX IPABOBBIX
aKTOB, COAEHUCTBHS pabOTHHUKAM B TPYAOyCTPONCTBE, OOyUEHUN W MPOJABMKECHHUHU MO CIy»x)0e, a
Tak)ke oOecCreueHHsl JIMYHOW 0e30MacHOCTH PaOOTHUKOB, COXPAHHOCTH HMMYIIECTBA, KOHTPOJIS



KOJIMUECTBA M KQUeCTBA BBINOJIHICMOM paGOTBI.

O06paboTKa mepcoHaAIbHBIX JAHHBIX 00YYarOMErocs MOXKET OCYIIECTBISATLCA UCKIIIOUMTEIHHO
B IICJISIX OOecIeueHUs COOJII0ICHHS 3aKOHOB U MHBIX HOPMATUBHBIX IIPABOBBIX aKTOB; COJACHCTBHS
oOyuaromumMcss B OOYYEHHHU, TPYIOYCTPOMCTBE;, oOecledeHuss HUX JIMYHOH O€30IMacHOCTH;
KOHTPOJISI KauyeCcTBa 00yUCHHS U 00CCIICUCHHUSI COXPAaHHOCTH UMYIIESCTBA.

2.3.Bce mepcoHalbHBIC JaHHBbIE pPa0OTHUKA IMPEJOCTABISAIOTCS  paOOTHHKOM, 3a
HUCKJTIOYCHHEM CIy4acs, MIPEYCMOTPEHHBIX (dhenepalbHBIM 3aKOHOM.
Eciu  mepcoHalnbHBIE  JaHHBIE  paO0OTHHKA  BO3MOXHO  IOJIYYHTh  TOJBKO Yy
TpETheil CTOPOHBI, TO paboToAaTe b 00s3aH 3apaHee YBEAOMUTh 00 3TOM paOOTHHKA U MOJTYYUTh
ero IMHCbMEHHOE coriacue. PabOorojgarens JOMKEH COOOIIMTHL paOOTHHKY O IEIfX,
MpEANoaraéMblX HCTOYHHKAX M CIIOCO0aX MOJYy4YEHHS MEPCOHAIBHBIX JaHHBIX, a TaKXe O
XapakTepe IMOMJIeKAI[UX IMOJIyYECHUIO IEPCOHANBHBIX MaHHBIX M IOCIEACTBHAX OTKa3a
pabOTHHKA JaTh MHCHBMEHHOE COTJIaCHE Ha MX MOJy4YeHHE.

2.4.Bce IepCOHAIbHBIE JIaHHbIE HECOBEPIIEHHOJIETHETO 00yu4arIerocs
B Bo3pacTe 10 14 ner (MaJoJICTHEro) IPEHOCTABIIOTCA €ro POIUTCIIMU (3aKOHHBIMU
MIPEACTABUTECIISIMU). Ecmu IepCOHAIbHBIC JIaHHbBIC o0yuJaromierocs

BO3MOXXHO  IIOJIYYHTh TOJBKO Yy TpPETbEH  CTOPOHBI, TO POAMTEIH (3aKOHHBIC
MPEACTABUTEIIN ) 00yUaromerocs A0KHBI OBITh YBEAOMIIEHBI 00 3TOM 3apaHee. OT HUX JOJKHO
OBITh MOJY4YCHO MMHUCbMCHHOE corjacue Ha MOJIy4CHHUE
MIEPCOHAJIbHBIX JIAHHBIX OT TPEeThed CTOpOHBI. Poxaurenn (3aKOHHBIC MPEACTaBUTCIIN)
00yJaromerocs J0JDKHBI ObITh MPOMH(GOPMHUPOBAHBI O HEJAX, MPEANOoJIaraéMbIX HCTOUHHKAX U
croco0ax IMoJy4eHHUs MEPCOHATBHBIX JaHHBIX, a TAK)XKE O XapaKTepe MOJICKAIUX MMOJTYUYSHHIO
MePCOHAIBHBIX TAHHBIX W IMOCJIEACTBUAX OTKAa3a JaTh MMCbMEHHOE COTJIACHe HA MX MOJYyYEHHUE.

[TepconanbHbIC TaHHBIE HECOBEPIICHHOJETHETO O0ydYaromerocs B Bo3pacTe crapiie 14 mer
MIPEAOCTABIAIOTCS CaMUM  OOydYarolmuMcs ¢ THCBMEHHOTO COTJIacHs CBOHMX 3aKOHHBIX
IIpeACcTaBUTEICH - poAuTeaci, YCHBIHOBUTEIICH WM IONSUMTENsA. Ecim mepcoHanbHbIC TaHHBIC
00yYaroIIerocss BO3MOXHO IMOJYYHUTh TOJBKO y TPEThEH CTOPOHBI, TO OOYYAIOIIMICS, JTOKEH
ObITh yBegoMJIeH 00 3ToM 3apaHee. OT HEro M €ro poauTeNIeH (3aKOHHBIX IPEJACTAaBUTEIICH)
JIOJDKHO OBITh ITOJIYYEHO IMMHUChbMEHHOE COIIIaCHe Ha MOJIYYEHHE IIEPCOHAIbHBIX TJAHHBIX OT TPEThEH
ctopoHbl. OOydJaromuics ©W €ro poAUTead (3aKOHHBIC MPEACTABUTENIN) JOJDKHBI OBITh
npouH()OPMUPOBAHBEl O IEIAX, MPEAINoaracMbIX HCTOYHMKAX M CIOC00aX IOJIYYCHHS
MEPCOHABHBIX JAHHBIX, @ TAK)KE O XapakTepe MOICKAIINX MOTYyUYSHHIO TTePCOHATBHBIX JTaHHBIX
U TTOCJIEACTBHUAX OTKa3a JIaTh MUCbMEHHOE COTJIachue Ha MX MOJIyYeHue.

2.5.00pa3oBaTepHOE YUPEKJICHHE HE HWMeEeT IpaBa ToJiydaTb W 00pabaThIBaTh
MepCOHAbHBIC JIAaHHBIE PAa0OTHHKA, 00YYAIOMIErocs O €ro MOJUTHYCCKUX, PEITUTHO3HBIX U HHBIX
yOSXKICSHUAX U YaCTHOM KU3HU 0€3 MUCbMEHHOTO COTJIACHsl pabOTHHKA, 00yYaroIIerocs.

OOpa3oBaTenbHOE YUPEXKICHUE HE UMEET IpaBa MoJiydyaTb U o0pabaThIBaTh MEpCOHAIBLHBIC
JIaHHBbIC PAOOTHHKA, 0O0YYarOIIErocs O €ro 4YiICHCTBE B OOIIECTBCHHBIX OOBCAMHEHUSX WU €Tro
poCOI03HON JIeITCIBPHOCTH, 3a HCKIIOYEHHEM CIIydaeB, IMPEIYCMOTPEHHBIX (eaepaaibHbIM
3aKOHOM.

2.6.00pa3oBaTelIbHOE YUPEIKICHUE BIIPaBE OCYIICCTBIATH COOp, Mepeaady, YHHUTOXKEHHE,
XpaHEHHWE, HCIOJb30BaHHE HWHGOPMAIMA O MOJMTHYECKHUX, PEIUTHO3HBIX, JIPYTHX
yOeXXIEHUSIX M YaCTHOMW >KU3HH, a TaKXke HHPOpMaIUM, Hapylalmeld TallHy NMepemnucku,
Teae(OHHBIX TIEPErOBOPOB, MOYTOBBIX, TeJIErpa(PHBIX K MHBIX COOOIICHHM:

- pabOTHHKAa TOJBKO € €ro MHCbMEHHOI'0 COIJlacMs WJIM Ha  OCHOBaHHWH
CyaeOHOTro pelICHUS.

- 00ydJaromerocsi TOJbKO C €ro MUCbMEHHOTO corjacus (coryiacusi poauTesiel (3aKOHHBIX
MpEeJACTaBUTENICH) MaJlOJIETHEI0 HECOBEPIICHHOJETHEr0 OOYYaromerocs) WM Ha OCHOBaHUH
CyJ1eOHOTO peIIeHusI.

3. XpaHeHHe U HCII0JIb30BaHUE NIEPCOHAIBHBIX JAHHBIX

3.1.ITepcoHanbHbIE JaHHBIE PAOOTHUKOB M 00yJarOIIUXCs 00Pa30BaTEIbHOTO YUPEIKICHUS
XpaHATCS Ha OyMaXXHBIX U 3JIEKTPOHHBIX HOCUTEIISAX, B CICIUAIBHO MPeIHA3HAYCHHBIX IS 3TOT0
MTOMEIIEHUSX.

3.2.B mpomecce XpaHEHHS TEPCOHAJIBHBIX JAHHBIX pPAOOTHUKOB M O0yYaromuxcs
00pa30BaTEIBLHOTO YUPEKACHUS JTOIKHBI 00€CIIeUnBaThCS:

- TpeOOBaHUS HOPMAaTHUBHBIX JIOKYMEHTOB, yCTaHaBJIUBAIOIINX npaBuia
XpaHeHUs KOH(MOHUACHIINABHBIX CBEICHHUII;

COXpPaHHOCTh  HMMEIOIIUXCSA  JAaHHBIX, OrpaHWYEHHE  JOCTynma K  HHUM, B



COOTBETCTBUU C 3aKOHOIaTEJILCTBOM Poccuiickoi deaepanuun u HaCTOAIIUM
[Tonoxennewm;

- KOHTpPOJb 3a JOCTOBEPHOCTHIO W  IIOJHOTOM IEPCOHAIBHBIX  JIAHHBIX, HX
peryisipHoe OOHOBJICHHE U BHECEHHUE 10 MEPe HEOOXOJUMOCTH COOTBETCT BYIOIIUX U3MEHCHHI.

3.3.JlocTynn K mepCOHAIbHBIM JIAHHBIM PAOOTHHKOB M OOydYalomuxcs 00pa3oBaTEIbHOIO
YAPEKJACHUS UMEIOT:

- IAPEKTOD;

- 3aMECTUTEIH JUPEKTOPa;

- TJIaBHBIN Oyxranrep;

- PYKOBOJHTEIIM CTPYKTYPHBIX IOApa3AelIiCHH - K MepCOHAIbHBIM JaHHBIM PaOOTHHKOB
BO3IJIABIISIEMBIX ITOIpa3ACICHHIA;

- KJIACCHBIE PYKOBOJMTEIH (TOJIBKO K IIEPCOHAIIBHBIM JaHHBIM OOYYaroIUXCsS CBOETO
KJ1acca);

- CEKpeTaphb JIUPEKTOPA;

- UHbIe  paOOTHHMKH, ONpEACIISIEMbIE IPUKA30M  PYKOBOAHUTEIsS  00pa3oBaTeIIbHOTO
YUPEKICHUS B B IIpEJiesIaX CBOCH KOMIICTCHIIUH.

3.4.IToMmumo I, yKazaHHBIX B 1. 3.3, Hacrosmero IlomoskeHus, mpaBo
JOCTyna K  IIEpCOHAIbHBIM  JaHHBIM  pPa0OTHHKOB W OOy4YaloIMXCSA  HUMEIOT
TOJIBKO JIMIIA, YIIOJHOMOYECHHBIC ICHCTBYIOIIUM 3aKOHOIATEIbCTBOM.

3.5. Jluma, uMmemmue JOCTYIl K IHEPCOHAIbLHBIM JaHHBIM 0053aHBI HCIIOJIb30BaTh
IePCOHANILHBIC JTaHHbIC PA0OOTHHKOB M OOYYAIOIIMXCS JIMIIb B LENIAX, JIS KOTOPBIX OHU OBLIH
IIPEI0CTaBIICHBI.

3.6.OTBEeTCTBECHHBIM 3a OPraHM3aIlUI0 U OCYIICCTBICHHE XPAHCHUS IEPCOHAIBHBIX JTaHHBIX
paOOTHHUKOB U 00yJaroIIUXCcs 00pa30BaTEILHOIO YUPEHK ICHUS SBISCTCSA 3aMECTHTEIb JUPEKTOPA,
B COOTBETCTBHMH C IIPUKA30M PYKOBOIUTEIS 00Pa30BaTCIBHOTO YUPEIKICHHUS.

3.7. IlepconanbHbIe JaHHBIE PAOOTHUKA OTPAXKAIOTCS B JIUYHOU KapTouke padoTHUKa (hopMa
T-2), koTopas 3armoxHsAETCS MOCe U3IaHUs MPUKa3a O €To MpreMe Ha padoTy.

4. Ilepenaya nepcoHATbHBIX JaHHBIX

4.1. Ilpu nepenave nmepcoHaIbHBIX JaHHBIX PA0OOTHUKOB U OOYy4aromuXxcs 0O0pa3oBaTeILHOTO
YUPEKICHUS IPYTUM HOPUIMYECKUM M (Pu3MueckuM JumaM o0pa3oBaTeIbHOE YUPEKICHUE
JOJKHO COOMIOZIATh CIeayIoIue TpeOOBaHus:

4.1.1. TlepconanbHbIe JIaHHBIE paboTHHKaA (oOygaromerocs) HE MOTYT
ObITh  CcOOOIIEHBI  TpeThel  CcTOpoHE ©0€3 THUCBMEHHOTO  corjlacus  paboOTHHUKA,
o0y4Jaromerocs, poauTencei (3aKOHHBIX MPEACTaBUTEICH) HECOBEPIICHHOJIETHETO (MAJIOJIETHETO)
00y4JaroIIerocs, 3a HCKIIOYCHHEM CIIYYacB, KOT/Ia 3TO HEOOXOAMMO IS MIPEAYIPEKICHUS YIPO3bI
KU3HH W 3JI0pOBBbIO0 paboTHWKa (0Oydaromierocsi), a TakXe B CIOydasxX, YCTaHOBJICHHBIX
(dhenepalbHBIM 3aKOHOM.

4.1.2. Jluma, monyyamnue TIEpCOHAIbHBIC JaHHBIE paOOTHHKA (0O0yYaroIIerocs)
JIOJDKHBI TIPEYIIPEkKIATHCSA O TOM, YTO 3TH JIaHHBIE MOTYY' OBITh MCIOJIB30BAaHBI JUIIb B IEIISX,
JUISL KOTOPBIX OHHU coobOImieHbl. O0pa3oBaTenbHOE YUpexkJAeHUE NOKHO TpeOOBaTh OT ATUX JIUII
MOATBEPXKACHUS TOr0, YTO 3TO MpaBuUiio cobmrogeHo. Jluma, monyyarliue MepcoHalbHbIe
JNaHHbIe Pa0OTHHKA, 00s3aHbI COONIONATh PEKUM KOH(MOUICHIMATHLHOCTU. JlaHHOE TOJIOXKEHUE
HE  pacmpocTpaHseTcs Ha OOMeH  TMepcOHalbHBIMHU  JaHHBIMH  pabOOTHUKOB B
MOPSIJIKE, YCTAHOBIICHHOM (be/iepaabHbIMU 3aKOHAMH.

4.2. Tlepemaua TepCOHANBHBIX JIaHHBIX pa0OTHHUKA (OOYyYaroOlIEerocs) €ro MPeACTABUTEISIM
MOXKET OBITh OCYIIECTBIICHA B YCTAHOBJICHHOM JICHUCTBYIOIIMM 33aKOHOJATEIHLCTBOM TOPSIKE
TOJIBKO B TOM 00BEeMe, KOTOPBIH HEOOXOIUM JIUIS BHITIOJHECHHS YKAa3aHHBIMU IPECTABHTEIIIMHU
X QYHKITAH.

5. IIpaBa paGOTHHKOB, 00yYAKOLIIMXCS
Ha o0ecneyeHHe 321U THI NEPCOHAJBHBIX JAHHBIX

5.1. B mensax oOecrnieueHust 3alUThl IEPCOHATBHBIX JaHHBIX, XPAHAIIMXCS Y 00pa30BaTeILHOTO
YUPEKJICHUS, paOOTHUKH, OOydaromuecs (poauTeau (3aKOHHBIE MPEJACTABUTEIIM) MallOJIETHErO
HECOBEPIIICHHOJIETHET0 00YyYaroIIerocs), UMEIOT IPaBo:

5.1.1.1Tonyuats TOJIHYIO WH(pOPMAIUIO 0 CBOMX MEepCOHATbHBIX JTAaHHBIX
1 ux oOpaboTKe.

5.1.2.CB0oO0IHOrO OECILUIaTHOTO JAOCTYyNa K CBOMM MEPCOHAIBHBIM JaHHBIM, BKJIIOYas MPaBo
Ha IOJIyYEHHE KOMUM JIF0OOM 3amucu, coJieprKalneii NepCOHAIbHBIC JaHHBIC PaOOTHHKA, 3a
HCKJIIOYCHHUEM CIIydaeB, IPEIYCMOTPEHHBIX (PeaepanbHbIMU 3aKkoHaMH. [lollyueHne yKka3zaHHOM
WH(POpPMAIIUK O CBOMX MEPCOHAIBHBIX JAHHBIX BO3MOXHO IMPHU JTUYHOM OOpalieHun pabOTHHKA,



oOyuaromierocss (I MaJOJICTHETO HECOBEPIICHHOJNIETHETO - €ro poAHMTeNIel, 3aKOHHBIX
ImpeACcTaBUTENIel) - K 3aMECTHTENI0 JUPEKTOpa, OTBETCTBCHHOMY 3a OpraHU3aldi0 u
OCYIIECTBJICHHE XPAHEHHUS IIEPCOHAIBHBIX JaHHBIX PAa0OOTHHKOB.

5.1.3.TpeboBarh 00 HCKIIOYCHHU WM HKCIPABICHUH HEBCPHBIX WJIH HEIOJHBIX
MEepCOHANBHBIX JaHHBIX, a TakKe JaHHBIX, 00pPa0OTaHHBIX C HapylIeHHeM TpeOoBaHUM
JICHCTBYIOIIETO0 3aKOHOJATCIbLCTBA. YKa3aHHOEC TpeOOBaHUE JOJDKHO OBITH 0(OPMICHO
MHUCbMCHHBIM 3asBJICHUEM PaOOTHHUKA HA UM PYKOBOJHTEIS 00pa30BaTEILHOIO YUPEIKICHUS.

[Ipu oTka3e pyKOBOAMUTENIS OOpPa30BATEIBHOIO YUPEKICHHUS HCKIIOUUTh WM HCIPABUTH
IIepCOHAJbHBIC JaHHbIe pa0OTHHKA pPAOOTHHK, oOydJaromuiics (pOAUTENb, 3aKOHHBIN
IIPEJCTaBUTEIb HECOBEPIICHHOJIETHET0 O0YYaroIIerocs) UMEET IPaBO 3asiBUTh B MHUCbMCHHOM
BHJIC PYKOBOJUTEIIO 00pa30BaTEIbHOTO YUPESHKJACHUS O CBOEM HECOTJIACHUH, C COOTBETCTBYIOIIUM
000CHOBaHHMEM TaKOTO Hecoryacus. IlepcoHanbHBIC JJaHHBIC OIEHOYHOI'0 XapakTepa padOTHHK,
oOyuyaromuiics (poauTeNb, 3aKOHHBIH IPEICTABUTEIh HECOBEPIICHHOJICTHETO OO0YYarolIerocs)
HMECET IIPABO JOMOJHHUTD 3asiBJICHHEM, BBIPAXKAIOIIUM €ro COOCTBEHHYIO TOUKY 3PCHHUS.

5.1.4.TpeboBaTh 00 U3BeNIeHNU 00pa30BaTEIbLHBIM YUPEKICHUEM BCEX JIMI[, KOTOPLIM paHee
ObLIM COOOIIEHBI HEBEPHBIC MIIM HEMOJHBIE IEPCOHAIbHBIE JaHHBIC PAOOTHHKA, 00YyUYaroIIerocs
(BocmiuTaHHHKA) 000 BCEX MPOM3BEACHHBIX B HHUX HCKIIOYCHUSX, HCIPABICHUIX HIH
JIOTIOJTHCHUSX.

5.1.5.00kanoBat B  cyde JII0OOble  HEOpaBOMEpPHBIE  AeWcTBUI  MiIuM  Oe3
JEHCTBHS 00pa30BaTEIBLHOIO YUPESIKICHHUS IpU 00pabOTKE U 3aIIUTE €ro MePCOHANBHBIX JaHHBIX.

6. O0s13aHHOCTH Cy0OBbeKTa MePCOHATBHBIX TIaHHBIX
1o o0ecrneYeHnI0 JOCTOBEPHOCTH €ro NMepPCoOHATbHBIX JAHHBIX

6.1.B nensax obecreuyeHus JOCTOBEPHOCTH IMEPCOHAIBHBIX JaHHBIX paOOTHUKH 00SI3aHbI:

6.1.1.1Ipuy npueme Ha paboTry B 00pa3oBaTeAbHOE YUPEXKIECHHE MPEACTABIATH
YIOJHOMOYCHHBIM paboTHHUKAM 00pa3oBaTeIbLHOTO YUPEIKICHHS
JIOCTOBEPHBIC CBEACHHUS O ceOc B MOpsAJAKE U 00beMe, MPEAYCMOTPEHHOM 3aKOHOJATCIHCTBOM
Poccuiickoit @enepanum.

6.1.2.B caydae u3MeHeHHUs IEPCOHAIBHBLIX HAHHBIX paOOTHHKA: (haMHJIMA, UM, OTUYECTBO,
aJpec MecTa JKHMTEIbCTBA, IIACHOPTHBIC JaHHBIC, CBeAcHHUS 00 0Opa30BaHUM, COCTOSHHUU
300pPOBbsI  (BCICACTBHC BBISIBJICHHUS B COOTBETCTBHM C MEIUIMHCKHUM  3aKIIOYCHHEM
MIPOTHBOTIOKA3aHUH JIJIST BBITTOJHEHUS PAOOTHUKOM €T0 JIOJPKHOCTHBIX, TPYJIOBBIX 005S3aHHOCTEH
1 T.I1.) COOOIATh 00 3TOM B T€UCHHUE 5 padOUYNX JHEH C JaThl UX U3MCHEHUM.

6.2.B memsx oOecrmedyeHUss JOCTOBEPHOCTH TEPCOHAIBHBIX JAaHHBIX OOydaromruecs
(pomuTenn, 3aKOHHBIE MNPEACTABHTEIM HECOBEPIICHHOJETHUX 00yJaroNUXcCs) 0Os3aHbI:

6.2.1.T1pu npueme B oOpa3oBaTenbHOE yupexKICHUEC MPeaCTaBIATh
YIOJHOMOUYEHHBIM pa0OTHHUKAM 00pa30BaTEIbHOIO YUPECHKICHHS JOCTOBEP HBIC CBEICHHS O ceOe
(CBOMX HECOBEPUICHHOJICTHUX ACTX ).

6.2.2.B ciydae W3MEHEHUS CBEJICHHH, COCTaBJISIIOIIIAX TepPCOHAJIbHBIC
JIaHHBIE HECOBEPIIIEHHOJETHEr0 oOydJaromerocs crapmie 14 ner, oH o0s3aH B Teuenue 10 mHEH
COO0IIHUTH 00 ATOM YIOJTHOMOUYEHHOMY paOOTHHUKY 00Pa30BaTEIHLHOTO YUPEKICHUS.

6.2.3. B cinydae wW3MEHEHHS CBEICHHMH, COCTABJISAIONIMX TIEPCOHAJIbHBIC  JaHHBIC
00yJaromerocs, poauTean (3aKOHHBIE MPECTABUTENHN) HECOBEPIIIEH HOJIETHETO0 00yJaromerocs B
Bo3pacTte a0 14 ner o00s3aHBI B TEUCHHE MecCsAlla COOOIIMThL 00 ATOM YIIOJHOMOYEHHOMY
paboTHUKY 00pa30BaTENBHOTO YUPEKICHUS.

7. OTBETCTBEHHOCTH 32 HApYIIEHHEe HACTOSIIIET 0 MOJI0KEeHUS

7.1.3a  Hapymenne mnopsAaka  o0OpaboTku  (cOopa, XpaHEHMs,  HCIIOJH30BaHHSA,
pacupoCTpaHEHHUS W  3allUThl) TEPCOHANBHBIX JAaHHBIX JOJDKHOCTHOE JIMIIO  HECceT
QJIMUHUCTPATUBHYIO OTBETCTBEHHOCTh B COOTBETCTBHUU C JICUCTBYIOIIMM 3aKOHOATEIbCTBOM.

7.2. 3a HapyIIeHue MIpaBUIl XpaHCHUS u HCIOJIb30BaHUS IIEPCOHAIBHBIX
JIAHHBIX, IIOBJICKIIEE 3a CcO00O0Hl MaTepHalbHBIM yIIepO paboromarento, paOOTHHK HECET
MaTepualbHYI0  OTBETCTBEHHOCTh B  COOTBETCTBHH C  ACHCTBYIOIIMM  TPYAOBBIM
3aKOHOJATEIILCTBOM.

7.3. MarepuanbsHeiii ymep0, HaHECEHHBLIH CYOBEKTY MEPCOHAIbHBIX JaHHBIX 34 CUET
HEHAIJIC)KAIIEro XpaHEeHH B MCIIOIb30BaHUS ITIEPCOHATBHEIX JaHHBIX, ITOMIE)KUT BO3ZMEIICHUIO B
MOPSIKE, YCTAaHOBJICHHOM JICHCTBYIOIIUM 3aKOHOIATEITLCTBOM.

7.4.00pa3oBaTelbHOE  YUYpPEXKJEHHE  BIOpaBe  OCYIIECTBIATE  0€3  YBEIOMJCHUS
YIIOJTHOMOYEHHOTO opraHa o 3aIuTe IpaB CcyOBEKTOB MEPCOHATBHEIX
JIAHHBIX JTUIIH 00pabOTKY CIeAYIOIMHUX MePCOHATLHBIX JTaHHBIX:

- OTHOCSIIHXCS K CyOBEKTaM MEPCOHANBHBIX JAaHHBIX, KOTOPBIX CBSI3BIBAIOT C OMEPATOPOM



TPYIOBBIE OTHOIIEHUS (paOOTHUKAM);

- TIOJIYYEHHBIX OIEPaTOPOM B CBSA3U C 3aKJIIOYCHHUEM JOTOBOPA, CTOPOHOW KOTOPOTO
SABIISIETCS CYOBEKT NEPCOHAJNbHBIX JaHHBIX (OOydaromwuiics W Jp.), €CIU TNEepPCOHATbHBIC
JIaHHBIC HE PACIPOCTPAHSAIOTCS, a TAK)KE HE MPEIOCTABISIOTCS TPETHUM JIMIaM 0e3 corjiacus
CyOBEKTa TEepCOHAJIBHBIX JAaHHBIX M HCIOJB3YIOTCS OINEPaTOPOM HCKIIOYUTEIBHO IS
HMCTIIOJHEHUS YKAa3aHHOTO JIOTOBOPa M 3aKJIIOYEHUS JIOTOBOPOB C CYOBEKTOM MEpPCOHAIBbHBIX
JIAHHBIX

- SBJISIOIMIMUXCS OOIIETOCTYITHBIMU MTEPCOHAIBHBIMU JTAHHBIMH;

- BKJIIOYAIOMMUX B ceda Toiabko  (amMuaum, WMEHAa M  OTYEeCTBA  CYOBEKTOB
MIePCOHAJIBHBIX JaHHBIX;

- HEOOXOJMMBIX B LEISIX OJHOKPATHOTO IPOIyCKa CyObhEKTa IEPCOHAIbHBIX JAAHHBIX Ha
TEPPUTOPHIO 00pa3oBaTEIbHOTO YUYPEKICHHUS 581071 B WHBIX
AQHAJIOTMYHBIX LEJISX;

- BKIIOYCHHBIX B HWH(MOOPMAIMOHHBIC CHCTEMbI TICPCOHAIBHBIX JAHHBIX, MMCIOIIHEC B
COOTBETCTBUHM C (eaepalbHBIMA 3aKOHAMH CTaTyc (eaepalbHBIX aBTOMATH3MPOBAHHBIX
WHPOPMAIIMOHHBIX CHUCTEM, a TaKXe B TOCYJapCTBEHHbIC HMHMOOPMAIMOHHBIC CHCTEMBI
IIePCOHAIBHBIX JIAHHBIX, CO3JaHHBIC B ICJIAX 3alUThl 0E30IAaCHOCTH TOCyJapcTBa M
OOIIECTBEHHOI0 OPsAKa (BKIIFOUas 0a3bl JaHHBIX, (popmupyemeie B cBsi3u ¢ EI'D);

- oOpabarpiBaeMbIX 0€3 UCIIOJBb30BAaHUS CPEJCTB aBTOMATH3alldd B COOTBETCTBHH C
dbenepalbHBIMA 3aKOHAMHU WJIH HWHBIMH HOPMATHBHBIMH IIPaBOBBIMH akTamMu Poccuiickoit
®denepalyy, yCTaHABIMBAIOIIMMHU TpeOOBaHUsS K OOECICUCHHIO O€30IaCHOCTH IEPCOHAIBHBIX
JIAHHBIX IPU UX 00pabOTKe U K COOJIIOACHHUIO IIPaB CyObEKTOB IIEPCOHANBHBIX JaHHBIX.

Bo Bcex ocTtanpHBIX ciaydasx omepaTop (PyKOBOAHMTENIb OOPa30BaTECIBHOTO YUPEKICHUS U
(WJIM) YIIOJTHOMOYEHHBIC MM JIMIIa) 00s13aH HaIPaBUTh B YIIOJHOMOYEHHBIH OpraH I0 3alluTe MpaB
CyOBEKTOB NEPCOHANBHBIX JAHHBIX COOTBETCTBYIOIIEE YBEIOMIICHHE.



